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EAC
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AN qF - T T JAT ATIRAT FrAAT Q9 qeq0
(General Knowledge and Basic Office Skills Test)

gug (A) : qE™ AF (General Knowledge)
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R g IfARTE (AUTTRT UTRRW 3@ ETAEEH): ASHIAE  TIATRH,  STHIE,

AIHTH T ATNIE AT |

AUTAHT QIATSG, AT AALAT T AEAIGIT & T¥T XR AF = R 79

3.9 AUTCAH! WA HATAT, TR, Hedl I AT, OH, SATASId, ATITATH, FERd, Hd1, e,
ST, AqiERiaed FTHET |

3R ufys afgEdes (fdE gig, O TEET AR, wid Afh o, faywr, FaRTeE e,
FIRTE FEITT)

3.3 offde SEedT (Y, IR, ATIR, T, ATAA, TR, (e AeEr) Gea=dl SaenT |

3% FYTAH! MEAIGId ¥ GRBR - FGTH, FHA A JUITeAl ¥ A1 T |

¥, faen yiafy, s<ared T arqEse & Y X R ¥ = IR I9)

¥.q HEE SETHT Ge THE 91 R 9 AfaseR ¥ Afaday idtataes aeedr S |

¥.R ST, I, G T G GEEl AR |

¥.3 amERy, Stae fatgedn o fawm, Soey afEddn, arareRe s, ggue, S=ae,
ITERIHITT, FAATH (FATGERTS) TEI=l SATAH |

ARG T T THAHIS Ttaraee & 99 X R AT =R I9)

4.9 d=iiteT FFEed AT HU/ET - FOh AR T AEE G (|, AT, JRIaaT
Jiae) |

Y.} fteT T a=ifted AEcas GHATHIS Afatalues ¥ Hecd Ul Ahed q47 faeRees TFadl
ST |

Page 3 0f 9



A JaT AT

AT TIF TRSBT T, TN, AGTIAE T G FaT, ACIT FApa g Ay, GRIR a1 Y I8 T gaAr

EISRURRIR CAR NI B U R
gue (B) : ATARA FTAT AT AT (Basic Office Skills Test -BOST)
gue (B): 40 3% R0 YEAX R AF = ¥O AF

TR AT AT T (BOST) AT IETTHT IRILES TEhl B

1.

R

<.
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T - TF IR A T TR BATAT G G [oqaqebT qraaqshwe Tebrsewdie Qifae Teaased!
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(In English)
PAPER I: - (General Knowledge and Basic Office Skills Test)

Section (A) : General Knowledge

Section (A): 60 Marks 30 Questions x 2 Marks = 60 Marks

1.  Solar System and Geography (6 questions x 2 marks = 12 Marks)
1.1 General information on solar system and earth.

1.2 Geography of World - continent, ocean, pole, latitude, longitude, time, distance,
mountains, earthquake, volcano, rivers, glaciers, lakes, climate.

1.3 Geography of Nepal - geographical location, relief features and natural resources (water
resources, animals, plants, soils, minerals, mountains).

2. History (6 questions x 2 marks = 12 Marks)
2.1 History of the World - Industrial revolution, French revolution, American War of

independence, Russian revolution/October revolution, First and Second World wars and
Indian movement for independence: events, causes and effects.
2.2 History of Nepal (From ancient period till now)
2.2.1 Social, economic and political conditions of Kiranti Period, Lichhavi Period and
Malla Period.
2.2.2 Modern history of Nepal (from Nepal’s unification to present day) notable
political events, social, cultural and economic conditions.

3. Social and economical aspect of Nepal and Polity (6 questions x 2 marks = 12 Marks)
3.1 Information on social aspect including traditions, norms, values, religions, ethnicity,

languages, cultures, arts, literature, music, cultural heritages

3.2 Economic Indicators (economic growth, GDP, per capita income, remittance, foreign
investment, foreign co-operation)

3.3 Economic status (agriculture, industry, trade, tourism, transportation, communication,
development planning) of Nepal.

3.4 Polity and governance of Nepal — constitution, federal system, political system.

4.  Science Technology, Public Health and Environment (6 questionsx2 marks = 12 Marks)
4.1 Information on recent scientific activities and major inventions of science which has

direct impact on human life.

4.2 General Information on health, food and nutrition.

4.3 Information on ecology, bio-diversity, sustainable development, climate change,
environment management, pollution, population, urbanization, settlement (migration)

5.  International Relations and Current Affairs (6 questions x 2 marks = 12 Marks)
5.1 International affairs and institutions — the UNO and regional organizations (the SAARC,
ASEAN, EU).

5.2 Information on current affairs of national and international importance, and noted
personalities and thinkers.
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Section (B) : Basic Office Skills Test (BOST)

Section (B): 40 Marks 20 Questions x 2 Marks = 40 marks

The Basic Office Skills Test (BOST) includes the following tests:

1.

2.

3.

10.

Verification test: This test will include questions that check or find errors or similarities or
differences on data, numbers or verbal information.

Completion: This test will consist of questions on verbal or numerical or non-verbal (pictorial)
details to complete blank space, series, pattern or matrix logically.

Classification: This test will include questions on verbal or numerical or non-verbal (pictorial)
details to classify or differentiate logically.

Analogy: This test will include questions on verbal or numerical or non-verbal (pictorial)
details to find out relations logically.

Filing aptitude test: This test will include questions to solve the verbal and numerical filing
items or operation alphabetically, numerically or chronologically.

Follows instructions: This test will include questions that can be solved by following the
written instructions exactly.

Numerical reasoning test: This test will include questions related to fundamental arithmetic
operations.

Coding & Matching test: This test will include questions relating to coding and matching of
verbal or numerical details.

Analytical reasoning test: This test will include verbal or numerical or non-verbal (pictorial)
types of analytical reasoning questions.

Direction and Distance sense test: This test will include questions to find the direction and
distance.

Note:- The main purpose of the Basic Office Skills Test (BOST) is to assess a candidate’s ability to

perform essential clerical tasks quickly and accurately, i.e. read quickly, check the accuracy of
verbal and numerical information, compare sets of information, follow written instructions,
understand and interpret written material and make simple decisions.

It assesses a candidate’s ability and reasoning to determine the appropriate arithmetic operation
for solving a problem. It also assesses a candidate’s visual speed and accuracy as well as space
relations aptitude.

The nature and standard of questions in Basic Office Skills Test (BOST) will be such that an
educated Class X level person will be able to answer them without any specialized study. Focus
will be on testing a candidate’s ability to think logically on the basis of a set of rules and analyze
situations using common sense. It will reflect the candidates' ability to analyse rather than the
ability to memorise.

Page 6 of 9



A JaT AT

AT TIF TRSBT T, TN, AGTIAE T G FaT, ACIT FApa g Ay, GRIR a1 Y I8 T gaAr

EISRURRIR CAR NI B U R
fawa: - Frgex drq aikeror (Computer Skill Test)

1. Windows Basic
o Introduction to Graphical User Interface
o Starting and shutting down Windows
o Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
o Concept of files and folders
o Searching files and folders
2. Word Processing/ MS Word
o Creating, saving and opening documents
J Typing in Devanagari and English
o Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)
o Inserting header, footer, page number
o Page setting (margin, page size, orientation), previewing and printing of documents
TARTCHS AT FeAT (Practical Examination Scheme)
faw qUITE | T ot farwraeq e a Y
Devanagari Typing A Y fme
P Pq W& : :
(Computer Skill | 90 (qprrial C”:ic"aa;) English Typing A Y e
Test) Windows basic and T ¢ T3
Ms-Word
TMEAHHF! e~

HTSTepT AT FIHT Fe STawHT AT SATARTRE THET THTETAHT ATNT o1 T TR FraferaiT
aRfErd T RIATH 1, 9 T IR TR Afch g9 AURETddl Whl B | a9 97 [ahrew Heauvsdt

TIHT TEehT (STl FHATRT IS &7 AR IR T ¥ AT qUHT ATk gAle T ITITH

TG | T 919 @RER J8HT FRERT FHANEEATS HFASY FFewdl I G GHaEs &d

T SHAT g AAT IS | TG AT ThepT =T, YRS, TITE, J@IIIa ¥ 9ag
AT, AT AAlhd fgarg Foft, @R a1 A1 e TThl GolT FaAiiTareds qRieTes! fgara =RorHr
FFAE AT e JARTCHSE T FHEL TR AT TEIHH TR IR B |
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TIRTCH®  FPAER AT TU&0TeT 791 7¥98e ( Sample Questions)

AR Typing Skill Test @1 @it 150 eTeggserr Ttzar Text fagas | faguar Text @8 amemw
AT 3T T 974 |
2.5 @3 (5 Mg
English Typing Skill Test @1 =fT 200 sTeagsar T3 Text fagas | faguar Text &g aMeaw
AT 23T T 99 |
2.5 a3 (5 e
Windows basic and Word Processing:
Perform as follows: 5#% 5 M)
a) Open document containing text typed for question no. 2 and save it with other name
‘windows basic and ms word'. 1Mark
b) Apply 1.5 line spacing for all text. 1Mark
C) Insert your name on left side of page and roll number on right side of page as header.
1Mark
d) Set page margins as follow:
Top: 2" Bottom: 1" Left: 1.5" Right: 1.25" 1Mark
e) Insert page number as footer with centre alignment. 1Mark
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S AT FFErrr Typing Skill Testar @it fAawr:-
A Typing Skill Test 1 @RT Q4o el TSl Text fagdg ¥ @ dIaR #F ya=
UG e

8 W= 9iq fwae (Correct Words/Minute) qreA A
Y VT BH 9 9eE 91 e aad o ik
Y AT |1 9T Fel T VY ARl FH g ek giq e aaa 0.40 ¥k
9.y AT A AT el T 90 9l FH 90 ek Yiq fAee arad 0.9 ®
Qo a7 & 9wl del T 9.4 Wl &H 9@ Tea 9iq e araq 9.00 ¥
9.4 AT &1 T=T el T 94 9T FH 0 9758 Iid (Hee arad 9.4 &P
¥ T T W= o6l ¥ QO AT FH g TR 9id (A S q.40 P
9.4 AT F AT Fel T 0 9wl HH g AR iq (W aad q.94 P
0 91 |1 H=T Fel T .Y, W=l FH g 0k Yid A= aradq .00 &
QY AT FHT FEl T Y T_T FH F 9 iq He arad Y HE
Y AT |l AT 9l g e Yid AR s .40 HF

English Typing Skill Test I &R 200 Tegewd! Tl Text (€378 T @A ATAR dF YaH
LG

¢ Y= yia fme (Correct Words/Minute) qSH HF
% WVaT % g R 9iq A arda o ¥#F
& A1 1 WeaT 96l ¥ R 9l A 9E 9 i Hee amad 040 ¥F
R A1 Wl W= del T 4R =T %H g e’ qiq fHee ama 0.9y IF
R @7 91 AT el T Y WeaT FH F e 9l e aad .00 ¥F
Y 1 T 91T oGl ¥ 5 Wl A E 9eE 91 e arad q.]4 F
95 a1 |1 9w=T 967 T Y 9T HH g e Yiq (A srad q.40 P
9 AT &1 9T @l T ¥ ARl HH g ek 9 fHAe A q.94 ¥
¥ AT & W 96l ¥ 39 HRI FH g 958 Ui fAee arad .00 &k
9 97 G ¢l ¥ 30 AWl FH g ek gfq fAde smaq Y HE
30 97 91 T F¢T 9UF 9 i e arad .40 ¥

SIS AT TEAET Typing T fagUsr Text @8 AR AHI AT3T TRl Text T fe1g = s,
| faguerT SISHT a1 TAARTT Text AT Setad 9 FwitaH qerandigse sRAr Text AT Punctuation
ST FAILEhT TTSUHT AT STeRHT TUET T S | qeqe=nd e Formula YART 7T 975 9Te3
gfaq fa=e (Correct words/minute) FeTfawe, |

Formula:

) = (Total words typed — Wrong words)

9Tg =% 9iq fa-e (Correct words/minute z
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